Dear Parents and Students,
Welcome to Our Lady of the Sacred Heart School!  In choosing OLSH, you have demonstrated a commitment to the values and philosophy of a Catholic education.


Our Lady of the Sacred Heart School promotes responsibility, respect, and good conduct in a safe, Catholic learning environment.  In forming a Christian community that seeks to call forth the best in each student, the school holds positive expectations of conduct and academics with a deep sense of reverence and gratitude for every person.


We welcome the opportunity to assist parents in the education process and we anticipate strong parental support in fostering self-discipline and self-esteem.  This is vital as students develop positive personal communal skills, talents, and academic potential.


In our efforts to achieve these goals, we expect appropriate behavior of our students and will not allow any situations that cause disruptions or harm.  Therefore, we ask that each family take the time to read our school behavior policies and to discuss them with their child or children.  It is important that each student knows what is expected of them by parents, teachers, staff, and the principal.


The faculty and staff look forward to working with you throughout the year.  Together let us pray that God, who has begun this good work in us, may carry it through to completion.

May God Bless You,









Ms. Ann E. Dougal









Principal 

PRAYER TO

OUR LADY OF THE SACRED HEART

Remember,

Our Lady of the Sacred Heart,

the great things the Lord has done for you.

He chose you for His Mother.

He wanted you close to His cross.

He gives you a share in His glory,

He listens to your prayer.

Offer Him our prayers of praise

and thanksgiving;

present our petitions to Him.

Let us live like you in the love of your Son

That His Kingdom may come.

Lead all people to the source

Of living water that flows form His heart,

spreading over the world

hope and salvation, justice and peace.

See our trust in you;

answer our prayer.

Show yourself always our Mother.

Amen.
OUR LADY OF THE SACRED HEART SCHOOL

MISSION STATEMENT

Our Lady of the Sacred Heart School

is an educational ministry of a vibrant parish

dedicated to Mary, the mother of God.

We serve culturally, economically,

and religiously diverse students PreK to Grade 8.

Built upon the foundation of past generations

and traditions we are committed to:

· Challenging students to achieve their God-

                                         given spiritual, moral, academic and physical

          potential in a loving environment based upon

                                   the principles of our Catholic faith,

· fostering a sense of respect and family among

                                all members of the school community.

By our dedication and our example,

we hope to inspire in our students

strong Catholic values

shown in their faith,

by their courage,

and through their actions.

PHILOSOPHY

Our Lady of the Sacred Heart School endorses the call of the Catholic Bishops of the United States to express its educational ministry through the objectives of personal spirituality, social justice, and a strong academic program in accord with the Curriculum Frameworks for Catholic Schools in the Diocese of Springfield.

1. To develop the total Christian personality by instilling in the students a respect for life and reverence for Christian living.

2. To develop within the school a strong religious education program based on Catholic Theology, Scripture, Liturgical experience, and service so that each child will grow and develop in the Christian way of life.

3. To facilitate the intellectual, social, and physical development of each child through a variety of instructional methods such as small and large group instruction, departmental classes, and other tools for basic knowledge and formation.

4. To aid students in evaluation of their own capabilities and vocational possibilities.

It is the consensus of that faculty that every human being has a right to pursue knowledge corresponding with his/her dignity and God-given ability, regardless of background or sex.  In the early years, education is often of the utmost importance because through education and guidance the children of today become the Catholic citizens of tomorrow.

ADMISSION OF STUDENTS

Nondiscriminatory Policy – Our Lady of the Sacred Heart School admits students of any race, color, and national or ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students of the school.  It does not discriminate on the basis of race, color, national or ethnic origin in the administration of its educational policies, admissions policies, or athletic and other school administered programs.

Every Catholic child registered in a Catholic parish of the diocese has a right to attend a Catholic school on a space available basis.  The following priorities will be used to accept students to Our Lady of the Sacred Heart School:

1. Members of Our Lady of the Sacred Heart Parish

2. Members of other parishes

3. Non-Catholic students

New Students – At the time of registration, all new students seeking admission to Our Lady of the Sacred Heart School must bring with them the following:

1. Verification of active parish affiliation/stewardship

2. Health Records

3. Birth Certificate 

4. Baptismal Certificate (Catholic applicants only)

5. Report Cards

6. Standardized Test Results

7. Record of IEP (if applicable)

An interview with the school principal is part of the application process.  All new students will be given a trial period in which to prove himself/herself both socially and academically.  If during this trial period there are any problems, a student may be asked to withdraw his/her attendance at Our Lady of the Sacred Heart School.


Immunization and Vaccinations – Massachusetts School Immunization Law requires that every child admitted to school must meet certain immunization requirements.  Parents are notified of these requirements as the child enters kindergarten.  These records are kept in the school.

FINANCIAL OBLIGATIONS

TUITION SCHEDULE

SCHOOL YEAR 2007 – 2008

PreK Tuition………………………………………………………………………. $3,500.00

Kindergarten through 8th Grade

Actual Tuition Rate per child………………………………………………………
$2,600.00

Financial assistance forms are available on-line at www.factstuitionaide.com or at your parish office.

Catholic parish subsidy is available to families who are in good standing in their parish.

Tuition Payment Options

Payment Options: (Please read carefully.)
· Pay in full by August 31st.

· Pay ½ annual tuition by August 31st and the remainder by December 31st.

· Enroll in the automatic pay program.  Automatic payments begin in July and continue until May.

· Please note that you may pay in full for one child and make automatic payments for the other child.

· The Application Fee for all students is due at the time of registration. ($100.00)

· All Application Fees and Re-registration Fees are NON-REFUNDABLE.

· There will be a $25 returned check fee for all checks made payable to Our Lady of the Sacred Heart School that do not clear the bank.

Withdrawal Policy

· Families must notify the school in writing if a student is withdrawn from the school.

· Registered students who withdraw during the school year are responsible to pay a prorated share of tuition based on the number of school days enrolled.

· The school will not forward records for students who withdraw with an outstanding balance.

PLEASE ADDRESS ALL TUITION QUESTIONS TO THE SCHOOL ACCOUNTING OFFICE AT 782-8041.


Our tuition is collected by means of the FACTS Program.  Therefore, we reserve the right to discontinue enrollment when tuition is in arrears.  Concerns with regards to tuition are addressed to the on site FACTS Representative.

PARENT’S ROLE IN EDUCATION

We, at Our Lady of the Sacred Heart School, consider it a privilege to work with parents in the education of children because we believe parents are the primary educators of their children.  Therefore, it is your right and your duty to become the primary role models for the development of your child’s life – physically, mentally, spiritually, emotionally, and psychologically.  Your choice of Our Lady of the Sacred Heart School involved a commitment and exhibits a concern for helping your child recognize God as the greatest good in his/her life.


Good example is the strongest teacher.  Your personal relationship with God, with each other, and with the Church community will affect the way your child relates to God and others.  Ideals taught in school are not well rooted in the child unless these are nurtured by the example of good Catholic/Christian morality and by an honest personal relationship with God in your family life.


Once you have chosen to enter into a partnership with us at Our Lady of the Sacred Heart School, we trust you will be loyal to this commitment.  During these formative years (Pre-K to 8), your child needs constant support from both parents and faculty in order to develop his/her moral, intellectual, social, cultural, and physical endowment.  Neither parents nor teachers can afford to doubt the sincerity of the efforts of their educational partner in the quest of challenging, yet nourishing, the student to reach his/her potential.  It is vital that both parents and teachers remember that allowing oneself to be caught between the student and the other partner will never have positive results.  To divide authority between school and home or within the home will only teach disrespect of all authority.  If there is an incident at school, you as parents must make investigation of the complete story your first step.  Evidence of mutual respect between parents and teachers will model good mature behavior and relationships.


Students are naturally eager to grow and learn.  However, sometimes in the process of maturation new interests may cause them to lose focus.  As this natural process occurs, the student needs both understanding and discipline.  At times, your child may perceive discipline as restrictive.  However, it is boundaries and limits which provide a young person with both guidance and security.


It is essential that a child take responsibility for grades he/she has earned and be accountable for homework, long-term assignments, major tests, service projects, and all other assignments.  This responsibility also extends to times of absence. 


Together, let us begin this year with a commitment to partnership as we support one another in helping your child to become the best person he/she is capable of becoming.

PARENTS AS PARTNERS

As partners in the educational process at Our Lady of the Sacred Heart School, we ask parents:

1. To set rules, times, and limits so that your child:

a. Gets to bed early on school nights

b. Arrives at school on time and is picked up on time at the end of the day

c. Is dressed according to the school dress code

d. Completes assignments on time

e. Has lunch money, tokens, or a nutritional  lunch every day

2. To actively participate in school activities such as Parent-Teacher Conferences

3. To see that the student pays for any damage to school books or property due to carelessness or neglect on the part of the student

4. To notify the school with a written note when the student has been absent or tardy

5. To notify the school office of any changes in address or important phone numbers

6. To meet all financial obligations to the school

7. To inform the school of any special situation regarding the student’s well-being, safety, and health

8. To complete and return to school any requested information promptly

9. To read school notes and newsletters and to show interest in the student’s total education

10. To support the religious and educational goals of the school

11. To support and cooperate with the behavioral policy and subsequent discipline at the school

12. To treat teachers with respect and courtesy in discussing student problems

GENERAL INFORMATION

Arrival – Dismissal – Early Dismissal

At Our Lady of the Sacred Heart School, we work in partnership with parents to enable each child to develop as an independent learner.  Parents should allow their child(ren) to enter the school building on their own each morning.  If accompanying a child into the building parents are to understand that this is not the time to conference with the administration or teachers.  Conferences of this nature are to be scheduled in advance.  Various classes invite parent involvement or visitation on particular occasions.


The school doors are opened for students at 7:15 A.M.  Students should not arrive on the school premises before this time.  Students will not be allowed in the school building until 7:15 A.M. except in severe weather.  Students not in their homeroom at 7:45 A.M. are considered tardy.  (Excessive tardies will have a direct impact on a student’s academic evaluation and promotion to the next grade.)  School is dismissed at 1:45 P.M.  Please check the school calendar and weekly newsletter for early dismissal dates.  

Any student requiring an early dismissal should have a note written by his/her parent/guardian.  Parents/guardians must report to the office to pick up their child/children who are leaving early and sign them out.  Parents must remain in the main office and his/her child will meet them there.  All medical and dental appointments should be made outside of school hours unless it is an emergency.  


When there are half-day sessions, school will be dismissed at 10:30 A.M. promptly.


No School Announcements – Delays

Please listen to your radio (WHYN, WSPR, WMAS) etc., or TV (Channels 3, 22, or 40) for announcement of the cancellation or delay of school opening due to inclement weather.  We follow the same closing/delay policy as the Springfield Public Schools.


Students are not to be brought to school at the regular opening time if school has been delayed for one or two hours.  No one will be at the school to let the students into the building or to supervise them.  


In the event that a storm begins during a school day and poses a possible safety danger, the Springfield School Department will make the decision for early dismissal and you will be notified via the Connect Ed. Phone System.  On these rare occasions, the After-School Program will be cancelled.


In-Service Days

In-service or professional development days for teachers and staff are scheduled throughout the school year.  Students do not report to school on those scheduled days.


After School – Extended Day Program

An after school program is offered to students in grades PreK – 8 on school days.  The guidelines and procedures are those suggested by the Diocesan School Office.  Specifics regarding times, fees and space availability are issued each school year.

SCHOOL OFFICE HOURS

The school office is open on all school days from 7:30 A.M. – 2:30 P.M.

SCHOOL VISITORS AND VOLUNTEERS

School visitors (volunteers, parents, etc.) must come to the main office upon entering the building.  For safety and security reasons, each person is required to sign in at the office when he/she enters the building for any reason.  All visitors and/or volunteers are required to wear a designated badge that may be picked up in the office.  Visitors and/or volunteers are to return the nametags and sign out at the time of departure.  Parents, grandparents, and responsible adults are welcomed and encouraged to volunteer within our school.  Please contact the Principal if you are interested in serving as a volunteer.

ATTENDANCE

A student’s absence from school interferes with his/her academic progress.  

Absence


When a student is absent from school, a parent should call the office by 10:00 A.M. each day of the absence.  If the office does not receive a call, a parent will be contacted.  This policy is for the protection of Our Lady of the Sacred Heart School students.


A written statement giving reasons for the absence or tardiness must be brought to the student’s teacher upon the student’s return.  Should absence for any reason other than illness seem imperative, parents are requested to consult with the Principal and present a written reason for the absence.


The school calendar provides for extended weekends throughout the school year.  Parents are encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s learning process.  Missed assignments are the student’s responsibility.


Students who are absent due to illness have one day for each day of absence to make up the missed assignments, quizzes or tests.  For example, a student was absent for three days would be given three school days to complete the missed work.


When a student is absent for three or more days due to illness, a parent may call the school office before 9:30 A.M. to arrange for homework assignments.  Homework assignments may be picked up at the school office.


For short absences, students should make arrangements with classmates regarding assignments.  Students may also receive missed assignments from their teacher when they return to school.


Teachers are not required to give make-up tests or assignments for absences due to vacations.  No assignment will be given in anticipation of the vacation.

Arrangements for regular classroom tests missed because of an absence are to be made with the individual teachers.  These tests must be taken within one week of the original test date.  Students may be asked to complete a missed test immediately if it directly relates to the closing of an academic grading period.


Absence During the School Day

Students needing medical appointments during school hours require a written note by the parent.  Parents are required to sign out their child.  If the child returns to school during the same school day, he/she must be signed back into school in the office. (If at all possible students should return to school with a doctor’s note confirming their appointment and reason for absence.)
EMERGENCY INFORMATION

In case of emergency, each student is required to have on file at the school office the following information:

1. Parent(s) or guardian(s) name(s)

2. Complete and up-to-date address

3. Home phone and parent(s) work phone and cellular phone

4. Emergency phone number of friend or relative

5. Physician’s name and phone

6. Medical alert information

School closings or delays are determined by the Springfield Department of Public Works.  Parents are advised to listen to local television or radio stations for this information.  Please follow Springfield Public School listing.  In the event that an emergency warrants an early school closing, children should be prepared with an emergency plan – a relative or neighbor’s house to go to should no one be at your home.  Parents will also be notified via the Connect Ed. System.

INSURANCE

School insurance forms are issued to each student in September.  These forms explain the various amounts of available coverage.  Parents who wish to participate in this program may do so by filling out the envelope and returning it to school.  Any student not covered by their parents/guardians insurance MUST be covered by the school insurance.  All students must be insured.  Please see the principal if there are any questions.

MEDICATION

Massachusetts State Law does not allow Faculty or Staff to administer medication of any kind to students.  Only prescribed medication may be taken at school.  A child may self-medicate if prescribed by the doctor.  The doctor’s prescription must accompany the medication.  Parents may come to the school to administer medication to their child.

PARKING LOT PROCEDURE

Parents driving their child/children to school are to use one of the three drop off points: Apple Street, Church lot side, and the lot across Roswell Street from the Church. Students are not to be dropped off on Rosewell Street.  This is for the safety of all OLSH students.

In the Apple Street lot do not use the spaces closest to the building.  If you park do so in a manner that will not require you to use reverse, but stay with the natural flow of traffic.


Students must ALWAYS cross Rosewell Street at the crosswalk.

BUS POLICIES AND PROCEDURES

The bus driver has the same authority on the bus that a teacher has in the classroom.  It is a privilege to ride the bus.  Serious or repeated misbehavior may result in losing this privilege.

1. While waiting at the designated bus stop, students should refrain from destructive or disturbing behavior.

2. Students should enter the bus in an orderly fashion, go directly to a seat and remain there until they reach their destination.  Departure from the bus should also be in an orderly fashion.

3. Students are not to change seat without the permission of the driver or monitor.  Eating and drinking is not permitted on the bus.

4. Emergency exits are to be used in emergency situations only; the driver will give instructions when this is to be done.  Safety equipment on any bus is not to be handled except under the driver’s direction.

5. Busing is only allowed to and from the legal residence.

6. Students in Kindergarten and 1st grade must have an adult waiting at the bus stop or your child will not be dismissed from the bus.  Arrangements can be made to have an older sibling accompany or meet the student at the bus.  Please have this on file in the school office.

7. Students who are not entitled to transportation every day are not entitled to ride the bus.  There are liability issues as well as rider issues involved in this policy.

LUNCH PROGRAM

Our Lady of the Sacred Heart School offers a hot lunch program daily.  Students are required to eat lunch daily.  Meal tokens may be purchased weekly on Thursdays.  

CAFETERIA RULES

The same general rules for behavior apply in the cafeteria as in the classroom.  Students are expected to use good table manners, and leave their places clean and in good order when they are finished.  The same general rules apply in the cafeteria as in the classroom.  Misconduct will have consequences.

ELECTRONIC EQUIPMENT POLICY

Student use of cell phones, radios, televisions, pagers, compact disc players, I-pods, MP3 players, game boys, etc., is prohibited during the school day.  Phones must be turned off during school hours and kept out of sight.  If a phone is seen or heard by school personnel, it will be confiscated until the end of the school day.  A second infraction will result in a parent – teacher- student conference.


Students are responsible for all personal possessions.  Nothing of value should be brought to school.  Toys and trading cards are prohibited since they distract students and can be broken or lost.  The school holds no liability for student’s personal possessions or electronic equipment.
TELEPHONE CALLS

Students are not to make phone calls except in emergency situations.  Forgotten homework assignments, forgotten lunches, or forgotten gym clothes are not emergencies.  The student should not need to call home in regard to situations requiring him/her to stay late at school (extra help or detention).  These arrangements are to be made in advance.

AFTER SCHOOL ACTIVITIES AND PARTIES

Invitations to classmate’s homes or birthday parties are not to be distributed in school unless the entire class (or all girls or all boys) is/are being invited.  The school is unable to provide addresses and phone numbers to parents who wish to send invitations; you must get that information on your own.

RECESS

Weather permitting students are given a lunch recess outdoors each day.  In addition, students in Kindergarten through grade four have a mid-morning recess. Decisions to have outside recess during cold weather depend upon the temperature and the wind chill factor.  On cold days, shorter recess periods are scheduled.  Children are expected to be properly dressed for outside recess.  All students must be on the playground during outside recess unless otherwise approved by the principal.  Only students with medical excuses will be allowed to remain in the building during outside breaks.


Students will have supervised free time in the classroom on days when inclement weather prevents outside recess.  Quiet games, talking with friends, etc. may be allowed by the teacher in charge.

 SCHOOL ASSOCIATION

Our Lady of the Sacred Heart School Association is a social organization whose purpose is to promote an atmosphere of interpersonal relationships of the school, student, teachers, and parents.  They also raise funds for alternative programs not covered in the school budget.  All parents are considered members of the School Association; there is no membership fee.  Monthly meetings are held and are announced in the school calendar.

SCHOOL BOARD


The Our Lady of the Sacred Heart School Board is established to assist the principal and ultimately, the pastor, by providing advice and counsel particularly in the following areas:


1. 
Executive Committee
· to provide overall Board leadership and coordination of Board functions and responsibilities

· to act as a liaison with the school administration and Board

2. 
Committee on Board Members
· to create a process for recruiting new Board and to design and implement a process for selection of Board officers

· to ensure the strength of the Board and the implementation of its responsibilities  by

· providing appropriate orientations, in-service training and evaluations

3.
Building and Grounds Committee

· to develop and monitor long-term facility maintenance, capital improvements, security and emergency management plans for the school facility

4.
Mission Enhancement Committee
· to formulate and propose to the Board, policies and plans which will ensure that the school maintains and enhances its identity as Catholic

· to work with the administration and through the administration, with the faculty, on programs designed to publicly enhance the Catholic character/identity of the school

5.
Development Committee

· to assist the Board in carrying out its planning and policy responsibilities with regard to public relations, communication and resource development

· to assist the administration in the implementation of development programs and efforts

6.
Finance Committee

· to monitor the current year budget and to develop and propose to the Board a budget for the next school year

· to prepare, update and monitor long-range financial plans for the school

· to oversee, from a planning and policy perspective, business operations of the school

7. 
Planning and Policy Committee

· to assist the administration in the formulation of a long-range plan

· to monitor the strategic plan and review objectives for  possible policy

· to assist the administration in the formulation of policy to guide academic, student, business, development and faith community affairs

The school board has no authority for formulation policies separate from the pastor and the principal.  The board has no responsibility for determining the amount of parish funds in support of the school and has no responsibility with regard to school curriculum, staff/personnel or students.

ACADEMIC INFORMATION

Curriculum

Our Lady of the Sacred Heart School offers students opportunities for growth in the following major subjects:

· Religion – Catholic doctrine and tradition, Bible study, Social Justice, preparation for the reception of the Sacraments of Reconciliation and Eucharist.  Liturgical services are held on the First Friday of each month for the entire school community.  Students will also attend mass on all Holy Days as well as participate in special prayer services held throughout the school year.  
· Language Arts – Reading, English, Spelling, Vocabulary, Comprehension, Library Skills, and Appreciation of Literature
· Mathematics – Mathematics Skills, Pre-Algebra, and Algebra I
· Science – General Sciences and Laboratory Experiences
· Social Studies – History, Geography, Massachusetts History, and Current Events
· Physical Education – Physical fitness programs appropriate for each grade
· Computer Literacy, Art, and Music 

· Sacramental Program – The sacramental life of the children of the Catholic tradition is an important component of the religion program at Our Lady of the Sacred Heart School.  Preparations for two sacraments, Reconciliation and Eucharist, form the core of our efforts in Grade 2.  In accordance with the diocesan guidelines, candidates for First Eucharist will receive the sacrament of Reconciliation prior to First Eucharist.  Parents are required to be active partners in the preparation of their children for these sacraments.  The sacraments of Reconciliation and Eucharist are only conferred to students baptized in the Roman Catholic tradition.
Physical Education/Gym
All students are required to participate in Physical Education (Gym) class.  A child may be excused for a medical reason with a doctor’s note.  Gym uniforms are required for students in all grades.  These may be purchased through the Blake’s store.  Jewelry is not permitted with the Physical Education Uniform.

Community Service
Students in grades 5-8 are required to perform a given number of community service hours each year.  The goal of the program is to have students contribute to their local communities in service above and beyond their ordinary activities.  In so doing, it is hoped that they will be mindful of those in need and less fortunate, thus becoming Christ-like instruments of peace and justice.  The grade requirements are: Grade 5 – 2 hours, Grade 6 – 3 hours, Grade 7 – 4 hours, and Grade 8 – 5 hours.  More detailed information will be given to each student by his/her homeroom teacher throughout the school year.

Grading
Progress Reports are issued approximately 5 weeks into the grading period.  All students in Grades 1-8 receive progress reports each quarter.  The purpose of the  progress report is to give a parent/guardian an overview of a student’s status through a given marking period.  Parents/guardians are to carefully review this report with a student, offer guidance and help in areas showing a need of some kind or simply praise a child for a job well done!  Please sign and return all progress reports in a timely manner.

Report Cards are important tools for communication.  Report Cards are issued following the completion of each 10 week grading period for grades 1-8.  First quarter kindergarten reports are communicated through parent-teacher conferences.  Kindergarten students receive their report cards in the second quarter.

Honor Roll
The honor roll is a special recognition for academic achievement in grades 4-8.  The honor roll applies to the major subject areas: religion, reading/literature, language, spelling, math, science, and social studies.  A conduct mark of N in any subject will disqualify a student from the honor roll.  Unless arrangements have been made with the teacher, assignments turned in late shall be considered missing.  A work habits designation of 5 would be given, making the student ineligible for the honor roll.

Home/School Conferences
Teachers welcome the opportunity to discuss student progress/concerns with parents/guardians.  All parents are required to attend a conference at the conclusion of the 1st Quarter in order to receive their child’s report card.  Conferences throughout the year are to be scheduled for AFTER SCHOOL HOURS.  Teachers need to use the time prior to the opening of each school day for immediate preparations and/or conferencing with the principal.  Weekly communication through the “BLUE FOLDERS” is also a way to keep in close contact with your child’s teacher.

Promotion Policy and Retention Policy
Advancement to the next grade in Our Lady of the Sacred Heart School is based on a student’s daily performance, test results, recommendations of teachers, and the student’s ability to complete work successfully on a more advanced level.  Promotion to the next grade depends on successful completion of all subject areas.  The Administration may recommend the repetition of a grade, or tutoring as a requirement for promotion when, after conferences with teachers and parents, it is believed that such action will better prepare the student academically or emotionally for the next grade.

Homework
Homework is important.  It is an extension of the learning that takes place in school.  Homework provides practice and drill which reinforces classroom learning.  Students in grades 2-8 are provided with a school agenda book in which all assignments should be recorded.  Parents can help their children by providing a comfortable place for the student to work, by seeing to it that the assignments given in school are completed, and by checking their agenda books nightly.  Beginning in first grade, homework is assigned at regular intervals.  Students are responsible for completing homework neatly and punctually according to the instructions given by the teacher.

Since each student has different capabilities and interests, it would be difficult to denote the specific amount of time to be spent on an assignment.  If a problem arises, the teacher should be contacted.  As a general rule, grades 1 and 2 will receive approximately 10 to 20 minutes of homework per day.  Grades 3 and 4 will receive approximately 30 to 40 minutes of homework, grades 5 and 6 will receive 50 to 60 minutes of homework per day, while junior high school students (grades 7 and 8) should expect to receive 70 to 90 minutes of homework daily.

Books
All books belonging to the school must be carried in plastic bags, book bags, or backpacks.  Please consider the weight of the book bag or backpack when purchasing one for your child.  Remember that weight is added to the weight of the books, lunch, etc., that your child will carry.  Each textbook is to be covered at all times.  The person responsible will replace any damaged, defaced, or lost textbook, library book, etc., at full value.  There is to be no writing on books, covers, or on student notebooks.

Field Trips
Field trips are scheduled by classroom teachers at various times throughout the school year.  These trips are designed to supplement various aspects of the classroom curriculum.  Parents will receive notices of field trips well in advance of the scheduled trip date, and will be asked to sign field trip permission forms.  Ordinarily, some fee will be requested from each student to help defray transportation and facility use costs.

1. Field trips are designed to correlate with teaching units and to achieve curricular goals.

2. All grades do not always have the same number of field trips.

3. Field trips are permissible for all grades when advanced planning, location, and the experience insure a successful learning opportunity.

4. Individual teachers, in consultation, with the Administration, reserve the right to restrict or deny student participation on any field trip due to, but not limited to, poor academic performance and/or poor conduct.

5. A written official permission slip, signed by the parent, is required before a child will be permitted to attend a field trip activity.  Verbal permission cannot be accepted.  Permission slips are due back to the classroom teacher on the requested due date or students may not be allowed to attend.

6. A telephone call will not be accepted in lieu of the proper field trip permission slip.

7. All monies collected for the field trip are non-refundable.

BEHAVIORAL POLICIES
At Our Lady of the Sacred Heart School all students are expected to display good Christian behavior at all times.  It is essential that students always display the values expected in a Catholic School Student.  This behavior is a combination of common courtesy, respect of self and others, self-discipline, and good values.  Therefore, any behavior that disrupts the classroom/school environment will not be tolerated.


The following types of conduct are never permitted:

1. Disrespect or defiance of school staff

2. Cheating

3. Fighting

4. Use of profanity or other inappropriate words

5. Stealing

6. Vandalism

7. Possession of dangerous objects or weapons

8. Possession or use of any controlled substance.  The possession, sale or use of alcohol, drugs, or any other controlled substance, on the school grounds or in buses, is strictly forbidden.  Violations of this rule will result in immediate suspension and will be reported to appropriate law enforcement agencies.  In accordance with Massachusetts State Law, smoking on school grounds is prohibited at all times by all persons.
9. Bullying – can be defined as aggression in which one child, or group of children, engages in unprovoked and repeated physical, verbal, social, or emotional harm against another.  There are two main types of bullying behavior.  Physical bullying includes such tactics as tripping, kicking, stealing and shoving.  Emotional/social bullying includes gossiping, name-calling, publicly humiliating the victim, or convincing others to reject or isolate the victim.

Teachers have the authority and responsibility to maintain discipline in their classroom as well as on school grounds and at school functions.  When a student is having a problem, the teacher will work with the school administration, parents, and student to devise an appropriate consequence.  Each student is an individual and so the discipline will be handled on a case by case basis.  Discipline may include any of the following:

1. conference with the student

2. conference with the student and parent

3. conference with the student, parent, and principal

Behavioral policies and expectations will be consistently enforced as a means of encouraging and developing self-discipline.  Extreme measures of disciplinary consequences include:

In-School Suspension: This supervised form of suspension removes the student from the rest of the student body and prohibits him/her from participating in the regular school program.  The student will use this time to complete assigned work.

External Suspension: This prohibits the student from participating in any activity of the school program.  During this time the student is not allowed to participate in school events, or to enter upon the school grounds without the expressed permission of the principal.



According to the Diocesan Policy, the issue of an external suspension is in the hands of the Principal.  There is no formal appeal process.  The number of days and type of suspension is left to the discretion of the Principal.

Expulsion: This serious punishment is rarely invoked and then only as a last resort.  No child will be expelled without the consent of the principal, pastor, and Diocesan School Office.

DRESS CODE POLICIES
Pre-K Dress Code

Boys and Girls

· OLSH tee shirt and/or sweatshirt available at Blake’s.

· Navy blue sweat pants or shorts.

Uniforms Grades K-4
Boys
· White or light blue polo-type shirt.

· White turtlenecks (clean) are appropriate in the colder months.

· A plain navy blue crew neck sweatshirt with the school emblem may be worn over the school shirt.  No others are permitted.

· Navy blue pants are to be worn; these must be Dockers-like in style.  Cargo pants are not permitted.  Khakis are NOT permitted for students in Grades K-4.

· Navy blue walking shorts may be worn until October 31 and again from after April Vacation until the end of the school year (in appropriate warm weather).

· Shoes and sneakers are permitted.  Work boots or cowboy boots are not appropriate for school.

Girls
· The uniform jumper purchased at Blake’s Uniforms is the only jumper permitted.

· White, light blue or navy polo-type shirt.

· White turtlenecks (clean) are appropriate in the colder months.

· A plain navy blue crew neck sweatshirt with the school emblem may be worn over the school shirt.  NO others are permitted.

· Navy blue pants are to be worn; these must be Dockers-like in style.  Cargo pants are not permitted.  Khakis are NOT permitted for students in Grade K-4.

· Navy blue walking shorts may be worn until October 31 and again from after April vacation until the end of the school year (in appropriate warm weather).

· Shoes or sneakers are permitted.  Work boots or cowboy boots are not appropriate for school.  Shoes with a high heel (not to exceed one inch) or extremely thick soles are dangerous and are not to be worn.  Sandals, backless shoes or open-toe shoes are not permitted.

Uniforms Grades 5-8
Boys

· White, light blue or navy blue polo-type shirts which are to be tucked in at all times.

· White or navy blue turtlenecks (clean) are appropriate in the colder months.

· A plain navy blue crew neck sweatshirt with the school emblem may be worn over the school shirt.  No others are permitted.

· Navy blue or khaki colored pants are to be worn; these must be Dockers-like in style.  Cargo pants are not permitted.  Jean type pants are not permitted.  Pants are not to be more that two inches larger than the child’s waist.  Belts should be worn with pants.

· Navy blue or khaki color walking shorts may be worn until October 31 and again from after April Vacation until the end of the school year (in appropriate warm weather).

· Shoes and sneakers are permitted.  Work boots or cowboy boots are not appropriate for school.

Girls
· The uniform skirt purchased at Blake’s Uniforms is the only skirt permitted.  This skirt is not to be more than one inch above the knee.  

· White, light blue or navy polo-type shirts which are to be tucked in at all times.

· White or navy blue turtlenecks (clean) are appropriate in the colder months.

· A plain navy blue crew neck sweatshirt with the school emblem may be worn over the school shirt.  NO others are permitted.

· Navy blue or khaki colored pants are to be worn; these must be Dockers-like in style.  Cargo pants are not permitted.  Jean type pants are not permitted.  Pants are not to be more that two inches larger than the child’s waist.  

· Navy blue or khaki color walking shorts may be worn until October 31 and again from after April vacation until the end of the school year (in appropriate warm weather).

· Shoes or sneakers are permitted.  Work boots or cowboy boots are not appropriate for school.  Shoes with a high heel (not to exceed one inch) or extremely thick soles are dangerous and are not to be worn.  Sandals, backless shoes or open-toe shoes are not permitted.

All Students Grades K to 8
· Make-up is never permitted during the school day.
· Earrings must be studs that are not likely to be pulled; hoops and dangling earrings are not permitted.  No other body piercing is permitted.

· Visible tattoos are not permitted.

· White socks must be worn every day.  Sheer stockings are not allowed.

· Nail polish may be worn but should be clear or pink in color.  Extravagant nail polish is inappropriate for school.  Long or false nails are dangerous and inappropriate for school.

· Hair must be neatly groomed and clean.  Unnaturally colored hair is not permitted.

· Scrunchies, hair clips, rubber bands, etc. must be in the hair, not worn on wrists.

· GYM UNIFORMS MUST BE WORN BY ALL STUDENTS.  THESE ARE AVAILABLE AT BLAKE’S.  THIS IS NOT AN OPTION.
THIS PAGE IS TO BE SIGNED, DETACHED, AND RETURNED TO THE SCHOOL.


If your child is too young to read, please help him/her understand it according to his/her level of maturity.  If you child is old enough, please make sure that he/she also reads this handbook and signs on the appropriate line.  In both cases please be sure to discuss the contents of the handbook with your child/children so that they are aware of the appropriate and expected behaviors at Our Lady of the Sacred Heart School.


This letter will be placed in your child’s record folder.


Thank you for your cooperation.


This is to certify that we have read and fully understand the contents of this Parent and Student Handbook.  We realize that we are responsible to uphold the policies and procedures therein contained and agree to be governed by them.

Parent’s  Signature:  __________________________________________________



         __________________________________________________

Student’s Signature: __________________________________________________

Grade: ___________                       

THIS FORM IS DUE IN THE OFFICE WITHIN ONE WEEK.

PLEASE SIGN AND RETURN TO THE HOMEROOM TEACHER.

EACH CHILD IS RESPONSIBLE FOR RETURNING HIS OR HER OWN FORM.

