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Diocese of Springfield – Catholic Schools

Some values never change.
Post Office Box 1730, 65 Elliot Street, Springfield, MA 01102-1730 

413-452-0840 / FAX: 413-452-0555
Personnel Application Form  

Teacher / Counselor / Social Worker / Substitute

	
	

	
	Date

	Name

	Last                                                First                                                 Middle                                      other names by which you have been known

	Present address

	
	Number & Street
	City
	State
	Zip Code
	Apt #

	Telephone
	At present address until

	Permanent address

	         (if different)
	Number & Street
	City
	State
	Zip Code
	Apt. #

	Telephone
	Date of birth

	
	      (optional)                                                 Month/Day/Year

	E-mail address


	Are you eligible for employment in the United States?
	Yes
	
	No
	
	
	 


Religion
Home Parish


Name
City

POSITION(S) DESIRED:

Teacher of:


	
	PreK-3
	
	4-6
	
	7-8
	
	9-12
	
	Guidance/ Social Work
	
	Full Time
	
	Part Time
	
	Substitute


	Educational Certificate(s) Held

	State
	Level
	Subject Area
	Certificate Number
	Expiration Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


AVAILABLE FOR EMPLOYMENT IN:

Springfield Area:
Berkshire Area:

	
	Chicopee
	
	Springfield
	
	St. Stanislaus, Adams  Pre-K - 8


	
	Greenfield
	
	Ware
	
	St. Agnes, Dalton  Pre-K - 8


	
	Holyoke
	
	West Springfield
	
	St. Mary’s, Lee  Pre-K - 8


	
	Longmeadow
	
	Westfield
	
	St. Mark, Pittsfield  Pre-K - 8


	
	Ludlow
	
	
	
	St. Joseph Central High, Pittsfield  9 - 12


Please have copies of all college transcripts and the Parish Reference Form sent to the Schools Office to complete this application.
Include C.O.R.I. Request Form with application.

	Educational and Professional Training

	
	
	Location
	Dates Attended
	Graduation
	

	
	Name of Institution
	City
	State
	From
	To
	Date
	Degree

	Elementary
	
	
	
	
	
	
	XXXXXXXX

	Secondary
	
	
	
	
	
	
	XXXXXXXX

	
	
	
	
	
	
	
	XXXXXXXX

	College/University

(Undergraduate)
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	College/University

(Graduate)
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Teaching Experience

List in chronological order all teaching experience (including student teaching).  Place a check mark ( in the left margin to indicate student teaching.

	
	Location
	Inclusive Dates
	
	
	

	Name of School
	City
	State
	From
	To
	Grade/Subject Taught
	Salary
	Reason for Leaving

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Volunteer/Work Experience Other Than Teaching

List in chronological order all job experience other than teaching, whether full or part time.

	
	
	Inclusive Dates
	
	

	Name and Address of Employer
	Kind of Work
	From
	To
	Salary
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	References

Please list three individuals who are in a position to comment on your ability, character and work experience.  Do not include family members.

	Name
	Complete Address
	Telephone
	Relationship

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Personal/Professional Competencies

Briefly note your career goals as they relate to education.

What contribution can you personally make to a Catholic school?

Briefly state your views on the value of Catholic education.

Personal Information

Have you been convicted of a felony?

Within the last five (5) years have you ever been convicted of or released from incarceration for a misdemeanor which was not a first offense for drunkenness, simple assault, speeding, a minor traffic violation, an affray or disturbing the peace?

An applicant for employment with a sealed record on file with the commissioner of probation may answer “no record” with respect to an inquiry herein relative to prior arrests, criminal court appearances or convictions.  An applicant for employment with a sealed record on file with the commission of probation may answer “no record” to an inquiry herein relative to prior arrests or criminal court appearances.  In addition, any applicant for employment may answer “no record” with respect to any inquiry relative to prior arrests, court appearances and adjudications in all cases of delinquency or as a child in need of services which did not result in a complaint transferred to the superior court for criminal prosecution.

It is unlawful in Massachusetts to require or administer a lie detector test as a condition of employment.  An employer who violates this law shall be subject to criminal penalties and civil liability.

Note:  We expect teachers to maintain high ethical and professional standards and to accept supervision.

Are we free to contact your references and those under whom you have worked or are now working?


Date available for employment.

Release of Personnel Information

I, the undersigned, agree to allow the Springfield Diocesan Schools Office to duplicate my application and accompanying records and to provide these to appropriate search committees and prospective employers within the Diocese of Springfield.

I HEREBY CERTIFY THAT THE INFORMATION PRESENTED ON THIS FORM IS ACCURATE AND COMPLETE.

ANY FALSIFICATION WILL BE SUFFICIENT CAUSE FOR DISQUALIFICATION OR DISMISSAL.
Date
   Signature

Thank you for completing this application form and for your interest in Catholic schools.

	Personnel Office Use Only

	Candidate Date ___________________     Interviewed                                      CORI                                      Inactive___________________.

	Date Employed
	
	

	From
	To
	School
	Grade(s) Subject(s)
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